Parent Handbook

Dear Carlson Families,

Welcome to Alice Carlson Applied Learning Center. It is our intent that our family's time here will be memorable, enjoyable, and educationally profitable.

This handbook has been prepared by parents and staff as an easy reference guide to answer general questions you may have about Alice Carlson. Please refer to the handbook when you have a question, but don't hesitate to call a PTA Board member at any time for more information.

Occasionally during the school year you may receive additional information about our school. Please file new material with this handbook so that it will remain a current and convenient source of information.

The Alice Carlson staff urges you to become actively involved in our educational program. Show positive, sincere interest. Read to your child. Have your child read to you. Help you child's teacher in the classroom or whenever you can. Be supportive of your child's teacher. Talk with your child and your child's teacher. Attend school functions. Offer your child opportunities to expand their horizons through art, drama, dance, clubs, community service projects, or music. The children of actively involved parents almost always do better in school.

From the beginning, parents have had a crucial, active part in the decision making process here at Alice Carlson. You are invited and urged to keep that tradition alive. Give us your input and support. Working as a team, we can jointly assure our children the finest opportunity for educational success.

Thank you for you cooperation and support. Together we can make a real difference in the lives of the children we share.



How Parent Participation Works at Alice Carlson

Alice Carlson was founded by a group of educators and parents with the common goal to create a learning and social community for their children. As a result of their efforts, each child at Alice Carlson enjoys the privilege of learning within a framework of cooperation between family and school. We strive to provide a community with parents, teachers, administrators, and others aligned for the goal of allowing each child to succeed. Family involvement in Alice Carlson provides a quantity and quality of individualized learning and enrichment activities that encourage our children to experience success, high levels of self esteem, cooperative problem solving, and respect for each other. Volunteers bring rich resources that can't usually be duplicated by the professional staff. These span a wide range of knowledge and skill and parents are encouraged to actively seek out how they can best assist the school. The active and cooperative participation of all individual families is the lifeblood of our open alternative school program. 

Alice Carlson needs full, active participation by the families of every student. The minimum volunteer commitment is 20 hours

Upon enrolling your child, you will be asked to sign a parent participation contract, pledging to complete the annual minimum commitment, and complete a survey of your skills and interests for getting involved. 

Opportunities exist and skills are need both in the classroom with the children and in committee and leadership areas. Parents often start the first years predominantly in classroom and serving on committees and progressing toward more coordination & leadership time with passing years.

Families are also encouraged to attend at-school parent education meetings, selected off-site education & conferences, and meetings of School Site Council. Child care is provided at many meetings. 

Each family records their hours and may submit it to the office on the form sent home or by emailing acalcpta@yahoo.com. The PTA VP of Parent Involvement tracks the hours spent and hours needed and the Classroom Coordinators can help families learn about jobs where help is needed.

 Participating in school activities is not only a way to make exciting things happen for our children and ensure the continued success of our school. It's also fun to get involved in the Carlson community. Welcome to Alice Carlson! 

 PTA Goals for 2003-2004

· Develop a clear, concise communication system for everyone in the Carlson Community

· Provide Opportunities for families to get to know one another

· Provide support for the educational goals of the school

· Support the enhancement of the physical learning environment

Design Teams and their function


Design Teams work in Conjunction with the PTA and its board to accomplish the years goals.  Each Design Team has an area it encompasses:  Fundraising; Volunteer Resources; Instructional Support; and Communications.  Parents can choose a team that interests them and participate.  Committees are divided between teams.  Committee Chairs work with design team chairs to develop a budget and communicate whats going on with the committee.  Teams look at current committees and determine any further needs that they see.  New committees may be added and committees no longer necessary will be phased out.  Design Team meetings happen five times a year following the general PTA meeting.  The meeting begins with a short meeting covering anything needing parent input and for each Design Team chair to share what the teams are doing.  The group then splits into design teams for a team meeting followed by committee meeting time if needed.  Design Teams are a integral way for parents to provide input.

Chair list

2003 Design Team & Committee Chairpeople

Communication Design Team Leader:  



Phone Number



Email

	Committee
	Name
	Phone
	Email
	Child’s Class

	Directory
	Kelle Moulton
	817-294-7418
	wjmoulton@sbcglobal.net
	Dacus

	Yearbook
	
	
	
	

	Database
	Bill Moulton
	817-294-7418
	wjmoulton@sbcglobal.net
	Dacus

	Newsletter
	Phyllis Stone
	817-737-6137
	ptstone@startelegram.com
	Dacus

	Internet
	
	
	
	

	Bulletin Board
	Ann Harmon & Dannelle Fisher
	817-560-7278

817-261-5527
	rdharmon@ev1.net
	Lott

Sassman

	Weekly
	Lisa McGlothlin
	817-731-8603
	carlsonweekly@yahoo.com
	Donaldson

	Procedure Books
	Sylvester Smith
	817-275-5599
	Smithb918@aol.com
	Dacus

	
	
	
	
	


Instructional Design Team Leader:  Marian Frymire



Phone Number:  8/249-3690



Email:  

	Committee
	Name
	Phone
	Email
	Child’s Class

	RIF
	Dannelle Fisher


	817-261-5527
	
	Sassman

	Intersession
	Shanna Cisneros
	817-738-4345
	shafw@aol.com
	Cobb

	Grant Writing
	Lisa McGlothlin

(co) Dionne Jones
	817-731-8603

817-361-6063
	
	Donaldson

Jones

	Family Nights
	
	
	
	

	Copy Room
	Ann Harmon
	817-560-7278
	rdharmon@ev1.net
	Lott

	Science Lab
	Jay Kurima

(co) Laurie Wisdom
	8/377-2150

817-258-0817
	hkurima@hotmail.com
lauriewisdom@aol.com
	Hulsey

Sassman

	Parent Education
	Stephanie Kocurek
	817-560-7041
	
	Donaldson

	
	
	
	
	


Volunteer Resources Design Team Leader:  



Phone Number:  



Email:  
	Committee
	Name
	Phone
	Email
	Child’s Class

	OLE
	Delia Warren
	8/738-2337
	
	Dorraj

	Gardens
	Kim McCarthy
	8/924-2924
	
	Escovedo

	Hospitality
	Kathleen Garza
	8/294-4819
	
	Lott

	Helping Hands
	Alisa Maples
	8/738-7315
	
	Donaldson

	Fantastic Fridays
	Shelly Garland

(co) Laurie Wisdom
	8/429-4110

8/258-0817
	lauriewisdom@aol.com
	Sassman

	Child Care
	Lisa Evon
	8/763-8078
	donaldlisaevon@aol.com
	Hulsey

	Family Socials
	Baba Freeman
	8/294-5429
	Mattbaba@aol.com
	Hulsey

	
	
	
	
	


Fundraising Design Team Leader: Ana Quinones 



Phone Number:  8/927-1956



Email:  aabcquinones@cowtown.net
	Committee
	Name
	Phone
	Email
	Child’s Class

	Festival
	Ellen Tabor

(co) Cortney Cashen
	8/737-5984

8/732-1530
	rcashen@swbell.net
	Durham

Cisneros

	Mini Fundraisers
	Mary Miller

(co)Rosa Lawton
	8/459-0073

8/370-8739
	
	Donaldson

	Park for the Arts
	Anthony Quinones
	8/927-1956
	
	Escovedo

	Book Fair
	Vivian Gonzalez

(co) Laurie Wisdom
	8/626-3867

8/258-0817
	lauriewisdom@aol.com
	Escovedo

Sassman

	Silent Auction
	(co) Allison Beck
	8/737-4301
	A2wb1@aol.com
	Mantecon

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Intercultural Festival

	Committee
	Name
	Phone
	Email
	Child’s Class

	Chair
	Ellen Tabor
	8/737-5984
	
	Durham

	Co-Chair
	Cortney Cashen
	8/732-1530
	rcashen@swbell.net
	Cisneros

	Entertainment
	Janice Sanders
	817-927-0607
	
	

	Classroom Baskets
	Paulette Kolts
	817-423-1466
	
	

	Family Banners
	Tracy Lang
	8/737-3181
	tracylang@sbcglobal.net
	Mantecon

	Food
	Rolanda Botello & Horacio Gomez
	
	
	

	Food
	Heather Kurima
	
	
	

	Signs
	Brad Denton Stokes
	817-294-8663
	
	

	Volunteer Coordinator
	Sara Stokes
	817-294-8663
	
	


Silent Auction

	Committee
	Name
	Phone
	Email
	Child’s Class

	Chair
	
	
	
	

	Co-Chair
	Allison Beck
	8/737-4301
	A2wb1@aol.com
	Mantecon

	“The Night”
	Barbie Wilson
	8/732-4056
	Scott.t.Wilson@gte.net
	Mantecon

	Database
	Araina Thomas
	8/534-8985
	altpoohpooh@aol.com
	Sassman

	Letters
	Patricia Diffily
	8/366-7762
	
	

	Classroom Projects
	Ann Harmon
	817-560-7278
	rdharmon@ev1.net
	Lott

	Follow-up
	Melinda Castillo
	8/927-8193
	Melinda.Castillo@eecu.org
	Cisneros



	Merchandise Coordinator
	Cynthia Le
	817-923-6522
	cynle@charter.net
	Dacus

	Checkout
	
	
	
	

	Promotion
	Matt Kirkham
	8/763-5642
	mattstore@sbcglobal.net
	Pena


2003-2004

PTA Board

acalcpta@yahoo.com
	Name
	Position
	Phone
	Email

	Heather Kurima
	President
	8/377-2150 (h)
	h.kurima@worldnet.att.net 

	Cindi Creswell
	VP of Membership
	8/244-0135 (h)
	cidnboo@hotmail.com

	Carol Peninger
	VP of Budget & Finance
	8/738-4020 (h)

8/ (w)
	Carol.peninger@standrewsch.org

	Kim Avirett
	VP of Programs
	8/560-2775 (h)
	

	Kelle Moulton
	VP of Parent Involvement
	8/294-7418 (h)
	wjmoulton@sbcglobal.net

	Alisa Maples
	Secretary
	8/738-7315
	

	Lisa Marino
	Treasurer
	8/249-2737 (h)

8/456-2737 (c )
	lisa.c.marino@sbcglobal.net

	Ana Quinones
	Parliamentarian
	8/927-1956 (h)

8/980-4140 (c)
	aabcquinones@cowtown.net

	Kristy Ricker
	Historian
	8/927-7569 (h)
	

	Terri McGuire
	Principal
	
	

	Jeannie Robinson
	Assistant Principal
	
	

	Gracie Escovedo
	Teacher Rep
	
	


Carlson Programs & Activities

(Some activities may occur in months other than indicated – watch for exact dates in the Carlson Weekly and Newsletter)

Park for the Arts – Cars park in our field during TCU football games.  The money raised goes towards fine arts programs and Friday club activities. (Season runs from September to November)


Volunteer Opportunity – at least 10 volunteers are needed for each game to help direct cars.  Contact the chairperson to volunteer

Family Learning Nights – Family nights to celebrate learning such as Mathoween, Family Science Night at the Fort Worth Museum of Science and History, Family Art Night, Health and Fitness Night, Family Literacy Night.  Three evenings are scheduled during the year with the themes changing.  Watch for information in the Carlson Weekly & Newsletter


Volunteer Opportunity – volunteers are sometimes needed to staff booths, assist with set up and clean up, and to prepare materials for the events.

Family Socials - These are fun activities sometimes sponsored by a classroom for Carlson families.  Activities in the past have included bowling, miniature golf, roller skating, community service activities, and much more.

Fantastic Fridays - Each class is assigned a Friday to provide lunch for the staff at Alice Carlson to show our appreciation for all that they do for our children.

Mini Fundraisers - We participate in many small fundraisers such as Boxtops for Education, Scholarshops, Central Market Foodie cards, Tom Thumb Reward cards, Cook Cuts for Kids, and many more.  Watch for more information on how to participate.

RIF - Reading is Fundamental is a program where all students receive free books several times a year.


Volunteer Opportunity - 

OLE - Once a tennis court, this garden located in the back corner of the school was developed to represent different regions in Texas using native plants.  


Volunteer Opportunity - 

Friday Clubs – Club structure varies according to grade level.  K-3 grade level clubs are taught by parent volunteers.  Parents share an interest or talent they have with students.  The length of clubs vary.  Consult the teacher to find out more.  Third through Fifth grade clubs are sometimes multiage and taught by parent volunteers as well as professional teachers.

August

Back to school night – Friday before school starts.  A time to meet your teacher and see old faces and meet new Carlson families.  Dinner is available to purchase.


Volunteer Opportunity – help is needed with set up, clean up, and serving.  Contact the President to volunteer

New Parent Breakfast  - held the first day of school.  Meet other parents and have a bite to eat.

Class Meetings – usually held during the first month of school.  A time to get aquainted with other families, get learn about classroom procedures and rules, choose room parents.

PTA Membership Drive – Join the PTA.  An applied learning project sponsored by a classroom and the PTA.  Dues are $5.00.  Anyone over the age of 14 may join.

Background Check – Obtain a form for a background check.  Required of anyone who wishes to work in the classroom and with the students.

September

PTA & Design Team Meeting – first meetings of the year.

Physical Fitness Testing (3-5 grade)

TPRI Testing (K-2 grade)

Stanford 9 Testing (4-5 grade)

Benchmark Testing – ELA 4 grade; Math K-5 grade; Reading 3-5 grade; Science 5 grade

NNAT (K-1 grade)

October

First 9 Weeks conferences – review child’s progress and have a goal setting session

Intersession – Academic remediation and enrichment activites are made available if possible.  Clayton childcare provides all day care if needed.  You will be contacted if the academic strand is needed.


Volunteer Opportunity – Parents are needed to provide the enrichment activities.  Contact the chairperson to volunteer.

Book Fair –A Scholastic book fair where you can purchase books.  Teachers also make up a wish list of books they would like for their classroom which you may purchase for them..  The PTA gets a percentage of sales and the Library gets free books.  

Volunteer Opportunity - Volunteers are always needed to assist during the sale.

Mathoween – Classes develop math related games and activities.  Costumes are permitted but must be math related.  Light Dinner is sold.  Donations of prizes and candy are requested from Carlson families.


Volunteer Opportunity – Volunteers are needed for the classroom booths and to serve food.

November 

6 week assessments – Math K-5 grade; Reading 3-5 grade; Science 5 grade

PTA & Design Team Meeting – Nominating committee formed

Invention Convention

Canned Food Drive – An applied learning project sponsored by a classroom.  Canned food items are collected and donated to help local families.  You will be asked to participate and bring in canned food items.

Helping Hands Poinsettia Sale – An applied learning project sponsored by a classroom.  Funds raised are used for a community service project.  Poinsettias are sold and delivered in December.

Silent Auction – the major fundraiser for the school year.  Classes make an item to donate.  Parents help solicit donations from area businesses and make donations themselves.  Dinner is available.  A fun night to get to know other parents.


Volunteer Opportunity – volunteers are needed in the months leading up to the event as well as on the day of the event to assist with getting donations, set up, clean up, serving dinner, and much more.

December

Benchmark Testing – Math K-5 grade; Reading 3-5 grade; ELA 3-4 grade; Science 5 grade.

Volunteer Breakfast – A breakfast to celebrate all the volunteers in the school and say Thank You.  Watch for information in the Carlson Weekly.

January

2nd 9 week Reports

SDAA & TAKS field Tests

Stock Show Day

February

PTA & Design Team Meeting – Officer Nominations announced

6 week assessment – Math K-5 grade; Reading 2-5 grade; ELA 4 grade

History Fair

TAKS Testing – 4th grade Writing

Bookfair - A Scholastic book fair where you can purchase books.  Teachers also make up a wish list of books they would like for their classroom which you may purchase for them.  The PTA gets a percentage of sales and the Library gets free books.  


Volunteer Opportunity - 

March

TAKS Testing – 3rd Reading

Spring Intersession - Academic remediation and enrichment activites are made available if possible.  Clayton childcare provides all day care if needed.  You will be contacted if the academic strand is needed.


Volunteer Opportunity – Parents are needed to provide the enrichment activities.  Contact the chairperson to volunteer.

RPTE

6 week assessment – Reading 2 grade; Math K-5 grade

Science Fair

April

PTA & Design Team Meeting – new officer elections

3rd 9 week Report & Conferences

TPRI – K-2 grades

TAKS Testing 3-5 grades Reading and  Math, and 5th grade Science

School Supply Sale

May

PTA & Design Team Meeting – audit committee appointed; budget approved

Physical Fitness Testing – 3-5 grades

SAT 9 – K-2 grades

6 week assessments – K-2 Reading; K-5 Math

Intercultural Festival - The Carlson equivalent of a carnival.  Each class researches a country and presents an activity to play for prizes and puts together a themed basket that is raffled off.  Many student clubs perform and food is sold.

Bookfair – A half price Scholastic book fair where you can purchase books.  Teachers also make up a wish list of books they would like for their classroom which you may purchase for them.  

June

Portfolio Nights

